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Max. Marks : 100 (70Ext; 30 Int)

SOPHIA GIRL’S COLLEGE, AJMER
BLIS Semester — I (2022-23 Batch)
BLIS - 101: Foundations of Library and Information Science

Min. Marks: 40

(AUTONOMOUS)

Duration-3 hrs

Development of Libraries
with Special Reference to
India

Library and Information
Science Education in India -
Historical Development,
levels of courses

Foundation of
Library

COURSE PLAN
Teaching Learning Marks
Month UNIT/TOPIC Concepts/facts Pedagogy Outcomes Questions Weightage
(o)
AUGUST | UNIT-1: Libraries as Social | Laws of library PPT, Examples, Knowledge Based
Institutions and Normative | Sciences and its Group *Explain the | -Define
Principles consequences discussion, basic philosophy Information
Social and Historical Seminars, peer- of Libiary ‘and Science?
Foundation of Libra group teaching, s -Define ALA
. ry . Student Information Understanding
lefcrer.lt types of. Ll})rancs presentations | Science. Based Knowledge--30
and their distinguishing -What are the :
: 3 Understanding-50
features and functions - Five laws of Higher Order-20
Academic, Public, library Scncncgs.
Special and National Library Quiz, PPT, -Compare. Social
of India Practicles and Historical
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| |

Role of Library in Formal and
Informal Education

Higher Order
Thinking Skills

National Associations - ILA,

: Based

Five Laws of Library Science - Explain

and their Implications in Library Protessional
and Information Activitics Ethics.

SEPTEMBER- | Unit -  2: Library [ - Structure and E-Contents, -For Library
OCTOBER Legislation and Library | Salient Featgres.of Blen(!ed Legislations in
Prifession Library Legislations Learning, -Create India
in India Diagrams, write its

Library Legislation — Need Class test, zllwa:ene.? 'ab:)ut Structure and
and Essential Features Examples eﬁ? » political & | salient Features
Library Legislations in India - & cz'tl aspeFts
Structure and Salient Features of information
Library Legislations in India - & its use.
Structure and Salient Features
Intellectual Property Rights - ,
Copyright Act and Delivery
of Books (Public Libraries)

Act

NOV-DEC | Librarianship as a Profession
Professional Ethics 3. Understand
: and i

Unit - 3: Professional .ap preuisie

Associations and Promoters of the Library and

Library and Information Information

Science Profession.
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I Q_..g A IASLIC - Objectives, Functions

S and Activities

International Associations - | Application of Theoretical
ALA, CILIP and IFLA - ALACILIP and concept by PPT
Objectives, Functions and e ’E’;g‘u‘;les’
Activities disscussion
National Level Promoters — ,Class test

Raja Ram Mohan Roy
Library Foundation, UGC
International Level Promoters
— UNESCO

i =

PRINCIPAL - Head
SOPHIf. ~*  * PLLEGE Dept. of Library & Infurmation Scienc
L Ui iiIuo) \s' College
| AJLIER Sophia Girls 9

(Autonamous), Ajmer
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SOPHIA GIRL’S COLLEGE, AJMER (AUTONOMOUS)
BLIS Semester — 1 (2022-23 Batch)

Max. Marks : 100 (70Ext; 30 Int)

BLIS-102: Knowledge Organization, Information l’roccssing

Min. Marks: 40

and Retrieval

Duration-3 hrs

COURSE PLAN
Teaching Learning Marks
Month UNIT/TOPIC Concepts/facts Pedagogy Outcomes Questions Weightage
(%)
PUGUST |Unit - 1: Universe of | Tostudy CC and PPT, Examples, | Introduce the | Knowledge Based
Knowledge DDC levels a Grou_p structure and -\tha'tf is lt,.ﬂ)rgry
S ) 7 iscussion, y classification?
Know ledge- Concept, Deftmmon, Seminars, peer- attfxbutes of “What is a mapping?
Types. Universe of Subjects - group teaching, | universe of Understanding
Concept, Structure and attributes Student knowledge. Based
presentations -What are the types
. °?“'bm . Knowledge--30
Different types of subjects - Basic, Quiz, PPT, CCa551ﬁcatlon Understanding-50
Compound and Complex Practical’s panpare :
p Centralized and ngher Order-20
Modes of Formation of Subjects Cooperat}ve
Mapping of Subjects According to Cataloguing?
CC (Main Classes) and DDC (2nd
Level Classes)
FPTEMB | Unit— 2: Library Classification | How to write details
ER- Lib. Classification- Definition, | of Class Number, E - Contents Demonstrate
[crosEn oy wie . : Boolk Nlumber and 2=
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, High
project work, as a base for ﬁiﬂz’,',o;-z;r/, Based
g Skills Ba

t
pp knowledge - Explain-
organisation. | Conventional and
Non-Conventional

? Need and Purpose Collection Number | Class test, library
&= Types of Library Classification assignments classification

Schemes - Enumerative and faceted

Standard Schemes of Classification
and their Salient Features (CC,

DDC

Postulation Approach to

Classification, Facet Analysis, -Illustrate

Fundamental Categories, Phase Centralized and

Relation, Principles of Helpful ’ Cooperative
Cataloguing

Sequence and Facet Sequence
Notation - Need, Type and Quality,
Call Number - Class Number, Book
Number and Collection Number

NOV-DEC | Unit - 3: Bibliographic Detail of Cataloguing Theoretical
Description kind of entries. concept by PPt,
Catalogue - Definition, Need and Examples, Understand
Purpose group discussion | the principles
Physical Forms of Library and theory of
Catalogl{e - Conventional and Non- library
Conventional cataloguing
0

Inner forms of Library Catalogue
Kinds of Catalogue Entries
according to CCC and AACR-2 yéw \

y Subject Cataloguing - Definition,
Need, Purpose and Approaches
/J;, ﬂé@g List of Subject Headings,
_| ChamrProcedure Head
PRINQ!Ehtralized and Cooperative Dept. of Library & information Science
SOPHIA GIRLECSQLIKGE Sophia [Girts’ College
(AUTE:«.:\; DEi';ROUS) mt;an). Ajmer
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SOPHIA GIRL'S COLLEGE, AJIMER (AUTONOMOUS)
BLIS Semester — 1 (2022-23 Batch)
BLIS-103: BLIS - 103 Information Communication Technologies: Basics - | (Theory)

Max. Marks : 100 (70Ext; 30 Int)

Min. Marks: 40 Duration-3 hrs
COURSE PLAN
Teaching Learning Marks
Month UNIT/TOPIC Concepts/facts Pedagogy Outcomes Questions Weightage
(%)
AUGUST | Unit- 1: Basics of Computers, Fundamental of Board teaching | Acquaint Knowledge Based
Networks and Internet Software, E-Content, | \ith the basic | -Define a software.
S ' C " Window teaching, PPT, biaHtE ob
n .U.C On- 0 ompu e'r . o And Internet Examples’ P -Whatisa CUI?
Definition,Diagram, characteristics, group discussion | computers Understanding
Hardware & Software.Software & and Based ) Knowledge--30
its types, User Interface - Concept communicati 'Wh;’ t 1 Window | Understanding-50
explorer Higher Order-20
of CUI & GUL on -Compare LAN,VAN = ¥
technologies.
MS Windows, Desktop (My Online
Computer, My Documents, Recycle Practicals, Quiz,
Bin, Intemet Explorer, Start PPT
Menus and Taskbar, Windows
Explorer.Network-Concept,
Components, Topologies, (LLAN,
WAN, MAN, VPN) Internet Basics
- Definition, Origin, Need and
Purpose, Intemnet Services B Higher Order
e G N 0. Ut MR T G0 I L i) B DO I3 P L. VS50 AR I8 [ P20 By e oo o] 0y SRy
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I SEPTEMB
ER-
OCTOBER

Communication Tools and
Techniques ~Introduction to E-
mail. Video Conferencing, Voice
mail. Web Portals, Social
Networking Tools like Facebook,
Twitter etc.

Unit- 2: General Application
Software

MS-Word: Features, Application
Areas and its uses, types of views.
Creating &  Saving:  New
Document. copy. cut, paste, undo,
redo, Fonts, Paragraphs:

How to use web
portal, Twitter
account

Indentation 2nd Spacing, Columns.
Styles, Find. Replace & Goto.
Inserting Tzbles, Picture, ClipArt,
Shapes, Smart Art and Charts,
Symbols znd Equations Hyperlink,
Bookmazrk. Header & Footer.
DropCzp, Textbox, WordArt, Date
and Time. Tzble of contents,
Footnotes and Endnotes,
Watermark, Page background. Mail

Thinking Skills Baved

- Explain. Library
Automation-
Definition, Need

and its Purpose
-llustrate General
Application Software

NOV-DEC

merge.
Macros, Spelling & Grammar, Auto

correct and Auto Text, Comments,
Protect document. Page Setup,
Size, Margins, Guiter, Orientation.

Unit 3: Computer Application to

Detail of
Cataloguing kind
of entries.

- [
Class test, 2. Explain
assignments, general
project work, application
class teaching software MS
online ,ppt - Word, MS-
Excel & MS-
PowerPoint
Theortical Understand
concept by PPt | various
Examples, el
Group 1\.>pcula
discussion library
automation

of
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Library and Information

Services and Library Networks
Library Automation - Definition,
Need and Purpose

Application of Computers to
Library Housekeeping Operations
Basic Features/Modules of Library
Management Software - WINISIS /
SOUL 2.0

Library Networks - Need, Purpose
and Objectives

National Library Networks

and
networks.

(DELNET, INFLIBNET)
-
[ 7 8 } M
AT w72 \ A
PRINCIPAL Head
SOPHIA GIRLS' COLLEGE of Library & Information Sciece
(AUTONOMOUS) gophia Girls' Colteg®
AJMER ( Aumnomous) , Ajmer
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SOPHIA GIRL’S COLLEGE, AJIMER (AUTONOMOUS)
BLIS Semester — I (2022-23 Batch)
BLIS — 104: Information Communication Technologies: Basics — II (Practical)

Max. Marks : 100 (70Ext; 30 Int)

Min. Marks: 40 Duration-3 hrs
COURSE PLAN
Teaching Learning Marks
Month UNIT/TOPIC Concepts/facts Pedagogy Outcomes Questions Weightage
(%)
AUGUST | Unit 1: System and | Details of Knowledge Based
P fundamental and Practical, Group | « Develop skills | -Define
Application Software ; 2 :
2 d technol discussion C - Operating
System Software - Windows s P n using ngtems?
(Latest) Operating  System: °°mp“t°r.5 .and -Explain Internet
Basics such as Desktop, My communication | Understanding
technologies. Based
Co.mputcr, Control Pan.el, g What s MS | Knowledge--30
Windows Explorer, Accessories Power points. Understanding-50
Applets - Calculator and Paint. -Explain Mail Higher Order-20
Merge
Application Software: MS Quiz, PPT,
Word, MS  Excel, MS practical
PowerPoint (Latest Edition):MS Higher Order
Word - Standard Toolbars, Thinking Skills
creating a Document, editing a ﬂ‘%:-) e
Document, .Formattmg. . a et
Document, Mail Merge, Printing precautions
ctc. MS Excel - File creation,

COURSE_PLAN_2022-23 MR_SATISH_KUMAR
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Editing, Inserting, Formatting,
Printing, etc.

taken.
- different types

of Online and

MSPowerPoint-  Creating Offline
Presentation Slides, Searching
Animation, Formatting/
Adding
SEPTEMB | Unit 2: Online and Offline | - Detail of internet Diagrams,
ER- : Class test
Searching )
OCTOBER . W
Basic Internet Searching Examples, F .amnhanze
o with Internet.
-mai
Graphics, Slide Show, Customizing
and Printing.
Advance Internet Search with
Search Techniques Demonstrate
the Library
1 Management
=8 Software. 3
4 =3 1 - M
NOV /:1 wy it 3: Library Management | Software types Theoretical
_Isoffvare Basics of concept by Head
PRING %&%@g{oﬂ A PPt,White board Dept. of Libra & u.f'ounaﬁon Sciencs
L oPHIA GIRLE CC teaching, sophia Girls' College
(ADTg?\l‘ &MS) Examples. ( ), Ajmer
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SOPHIA GIRL’S COLLEGE, AJMER (AUTONOMOUS)
BLIS Semester — I (2022-23 Batch)
BLIS — 201: Management and Organization of Libraries and Information Centres

Max: Marks : 100 (70Ext; 30 Int)

Min. Marks: 40

Duration-3 hrs

COURSE PLAN
Teaching Learning Questions Marks
Month UNIT/TOPIC Concepts/facts | Pedagogy Outcomes Weightage
(%)
JANUA | Unit 1: Management Concepts of Classroom | Understand | Knowledge Based
RY - i3 li teachin -Define Planning?
t: Concept, Definit d | Quality & | the role and g
e ORerD WEHRN. Management and through PPT, | . o £ -What is Library
Scope. - Planning Examples, | '™MP° .am?co Statistics.
Functions and  Principles of Group the principles | Understanding
Management discussion | and practice | Based
of -Explain
Scientific Management — Concept, Quiz, PPT, ¢ | Library management | Knowledge--30
Principles P Practicals | | ETMCM | fijustrate Library Understanding-50
Committees Higher Order-20
Total Quality Management Concept,
Definition, Elements
Higher Order
FEBRU | Unit 2: Human Resource and Library | Infrastructure Explain Thinking Skills Based
mzé Finsnece including its Class test, human - Explain. Kinds of
H Planning - Definition, Need and budgets assnignments, resource and L\;\l;;al;y Ff:anc&b
Purpose, Library Building and its progectmark, financial ' g
Plansin class teaching Authority
& on board, ppt management. | Definition, Need and

COURSE_PLAN_2022-23 MR_SATISH_KUMAR
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Organizational Structure and Library
Committees - Concept, Importance,
Functions

Library Finance - Sources of Finance
Budget - Concept, Definition, Purpose
and Techniques for Budget Preparation

Purpose

Types

MARC
H-
APRIL

Unit 3: Library House Keeping
Operations

Different Sections of Library and
Information Centres Functions of
Different Sections (Acquisition Section,
Technical Section, Circulation Section,
Periodicals Section, Reference Section,
Maintenance Section)

Library Rules & Regulations - Purpose,
Preparation Stock Verification and
Weeding out Policies and Procedures
Types of Reports, Contents and Style of

Library House
Keeping
Operations

Theoretical
concept by
PPt,White
board teaching
for derivation,
Examples,
group
discussion

Acquaint
with the
functions,
activities and
routines of
various
sections in a
library/
information
centre.

Budget - Purpose and

Library

#

yrs

A.nnual Rep9rt§ Head
| Kl‘awmms - Purpose and Types Beat. ‘% ﬁﬁ:{ ﬁﬁjgi% Science
SOPHIA S%TE,‘SF.’.QO“&LEGE
e M T T T e T e el
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SOPHIA GIRL’S COLLEGE, AJMER (AUTONOMOUS)
BLIS Semester — I (2022-23 Batch)

BLIS -202: Knowledge Resources and Reference Services

Max. Marks : 100 (70Ext; 30 Int) Min. Marks: 40 Duration-3 hrs
COURSE PLAN
Concepts/ Teaching Learning Marks
Month UNIT/TOPIC facts Pedagogy Outcomes Questions Weightage
(%)
JANUARY | Unit 1: Information Sources Types of Class room .Explain Knowledge Based
% Knowledge and Information Sources: information | teaching through | gifferent -Define Directories?

Definition, Importance Resounes | PPE E)famplgs, categories of >Whatis Libracy

) - group discussion Information.
Categories of Information Sources: knowledge Understanding
Primary, Secondary and Tertiary and Based

information | -Explain and Write
Documentary Sources of Information Quiz, PPT, | sources Types of Different | Knowledge--30
Print and Non Print Including Electronic Practicals Types of ) Upderstandmg-SO
- Definition, Need and Use Knowledge/Informati | Higher Order-20
on.

Non-docflmentary Sources o of “What are Non-
Information: Human & Institutional documentary
Sources — Nature, Types, Characteristics Sources of
& Utility Information
Nature, Characteristics, Utility and N—

. . gner er
Evaluation of Dn.ffcrent Types of Thinking Skills Based
Knowledge/Information Sources: - Explain. Long
Encyclopaedias,  Dictionaries,  Year range and short
Books, Directories, Almanacs, information.
Handbooks, Bibliographies, Biographical - Types of

Information Users

COURSE_PLAN_2022-23 MR_SATISH_KUMAR

14



[}

'!,’.n

COURSE_PLAN_2022-23 MR_SATISH_KUMAR

15

Sources, Geographical Sources
g Internet as a Source of Information
FEBRUAR | Unit 2: Information Services How to Acquire skills
MA\;{CH Knowledge and Information Services - “dd"“ss a C"‘_SS test, for providing
Concept, Definition, Need and Trends S e, reference and
Types of Information Services: Reference finjes: Wofk’ information
Service - Long Range and Short Range, class teaching services
Information on board, ppt .
Alerting Services - CAS, SDI,
Bibliographic, Referral, Document
Delivery, Abstracting and Indexing,
Translation, Literature Search.
MARCH - | Unit 3: Information Users Knowledge Theoretical Study
APRIL | Types of Information Users of different | concept by PPt, | [nformation
User’s Need/Information Seeking Lnsgor;matlon :Z:élt;:o?;d needs, user
Behavior = Concept, Methods of . derivat%on,r studies and
Assessing Information Needs User Examples, user education
/(f V %g:: Concept, need, Methods and Group
' iques, User Education: Concept, Clieintnn
’ PR\M ‘W% and gbjccuvcs Methods
SOPHIA GIRUS' CTHL
'F\U\Uﬂu u\t lvl




Max. Marks : 100 (70Ext; 30 Int)

SOPHIA GIRL’S COLLEGE, AJMER (AUTONOMOUS)
BLIS Semester — I (2022-23 Batch)
BLIS -202: Knowledge Resources and Reference Services

Min. Marks: 40 Duration-3 hrs

COURSE PLAN
Concepts/ Teaching Learning Marks
Month UNIT/TOPIC facts Pedagogy Outcomes Questions Weightage
(%)
JANUARY | Unit 1: Information Sources Types of Class room .Explain Knowledge Based
) Knowledge and Information Sources: information | teaching through | different -Define Directories?

Definition, Importance Resources | PPT, Exsmplcs, categories of ~Whitis Library

. = group discussion Information.
Categories of Information Sources: knowledge Understanding
Primary, Secondary and Tertiary and Based

information | -Explain and Write
Documentary Sources of Information Quiz, PPT, | sources Types of Different | Knowledge--30
Print and Non Print Including Electronic Practicals Types of ) Upderstandmg-SO
- Definition, Need and Use Knowledge/Informati | Higher Order-20
on.

Non-doctxmentary Sources o of What are Non-
Information: Human & Instltutlor.lal documentary
Sources — Nature, Types, Characteristics Sources of
& Utility Information
Nature, Characteristics, Utility and N—

2 2 igher Order
Evaluation of Dl'fferent Types of Thinking Skills Based
Knowledge/Information Sources: - Explain. Long
Encyclopaedias,  Dictionaries,  Year range and short
Books, Directories, Almanacs, i“{°““""°{‘}

- : . & - Types o

Handbooks, Bibliographies, Biographical tiEnsionTises

COURSE_PLAN_2022-23 MR_SATISH_KUMAR
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? Sources, Geographical Sources
trnei* Internet as a Source of Information
FEBRUAR | Unit 2: Information Services How to Acquire skills
MA‘I’{.CH Knowledge and Information Services - | addressa Class test, for providing
Concept, Definition, Need and Trends et g reference and
Types of Information Services: Reference peiectwark; information
Service - Long Range and Short Range, class teaching services
Information on board, ppt '
Alerting Services - CAS, SDI,
Bibliographic, Referral, Document
Delivery, Abstracting and Indexing,
Translation, Literature Search.
MARCH - | Unit 3: Information Users Knowledge Theoretical Study
APRIL | Types of Information Users of different | concept by PPt, | Information
User's  Need/Information Seeking L‘;::matlon :Z: ;::: o?-:: needs, user
( Behavior = Concept, Methods of ' derivat%on, studies and
| Assessing Information Needs User Examples, user education
/j V ﬁsggc(s Concept, need, Methods and Group
. . discussion
iques, User Education: Concept,
g PR\M gAhl§ and gbjccthCS Methods
SOPHIAGIRUS' CTLLE
TRUTORGAES)

3 “(;'.n
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SOPHIA GIRL’S COLLEGE, AJIMER (AUTONOMOUS)

BLIS Scemester — 1 (2022-23 Batch)
BLIS — 203: Classification (Practical)

Max. Marks : 100 (70Ext; 30 Int) Min. Marks: 40 Duration-3 hrs
\ :
COURSE PLAN
Month UNIT/TOPIC Concepts/ Teaching Learning Questions Marks
facts Pedagogy Outcomes Weightage
(%)
JANUARY | Part — I: Classification of Documents | Understand | By practical, | Trained K&:WIngeLl}based
» s s : : : concept of giving students in the | -What is a Library
FEBRUAR by {I)c“cy Deditial Classification BDE document assignments, | techniques of Classification?
Y (19% ed.) classificatio PPT classifvin
Classification of Documents | ns by DDC titles g of Understanding
Representing ~ Simple, =~ Compound, dlocuments *\3\7”‘1 bexiiioatione. Ve
s rite classiiicatio owledge--
Complex Subject and Common Isolates Mcciing: 19| of dociments. Understanding-50
etc. colon higher Order Higher Order-20
classification. | Thinking Skills
= (Rev. Ed. 6)|Based
MARCH - | Part — II: Classification of Documents | Understand i D - Explain Dewey
APRIL | o Colon Classification (6% revised | SOnceP! of e, Y | Decimal ik
L document Decimal Classification. —
’ edition) = classificatio classification, /
Classification of Documents | ps by CC 19% edition
presenting  Simple, =~ Compound,
/ﬁ Subject and Common Isolates
g "“‘ctc L. roE
i A . o) i
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